
How to Submit a Bid? 

How do I submit a bid for an ownership property? Two important factors before 

bidding on a unit: Must have a valid/up to date ownership packet (you can 

check the status of your packet under your profile and you must be logged 

in.  

   

  
1. Click on the Buy/Apply drop down and then click on “sale listing”  

  
2. You will then be directed to the listings page.  

  
3. Click “view” on the sales listing you are interested in.  

4. Click on “submit a bid” you will then be prompted to login to your account. If you don’t 

have an account, follow the “how do I create an account” steps. (do we want to add info 

letting submitters know to make sure their income limits and assets are up to date? So, they 

qualify?)  



  
5. Once you are on the bid submission e-form, make sure you fill out the required boxes: 

The bid price, what is your current living situation? (if there is more than one applicant, do 

they need to be added as household member, so they populate in “applicant B”)  

  

  
6. Once you have filled out all the required information and read the terms and conditions 

click on “pay & submit bid.”  

7. The payment screen will pop up and it asks for a Credit Card or Electronic 

check (AHC). Choose your preferred payment method and fill out the information, then 

click “checkout”  

8. Once the payment goes through successful, a box that says, “transaction is successful” 

will pop-up. Click on the close button.  

9. You will be directed to the final page that will provide you with your “bid number.”  



  

 

 
 


